Bai tap va san phim thwe hanh Excel 01

Kién thic:

Céau 1: Khoi @dong MS Excel. Néu cac 1énh co ban d/v Bang tinh.

Cau 2: Trinh bay céc kiéu dir liéu trong MS Excel. Cach dinh dang cta timg loai
dir liéu?

Céu 3: Trinh bay cac loai toan tir trong MS Excel va mirc d6 wu tién dugc dung
trong tinh toéan.

Bai tap 01.1: BANG KE HANG BAN

T TEN ) . TH.,U TH.,U TTIEN
‘ PVT | NSX | SL GIA | T.TIEN | E E TC

T| HANG VNAM

VAT | NK

1 | Xe dap Chiéc | Nhat 150 120 (a) (b) (c) d | (e

2 | Quat tran Cai Vnam | 350 70

3 | Quat dung Céi 1700 50

4 | Xe future Chiéc | Théi 500 2050

5 | Xe dream Chiéc 630 2100

6 | Xe best Chiéc | Tqubc | 700 1800

7 | Xe suzuki Chiéc 600 1750

8 | Tivi Céi 1200 350

9 | Maydia sony | Cai 1050 220

10| Loa yamaha Cai 2000 101

Thanh 13p bang tinh nhu trén :

YEU CAU:

1- Thanh lap bang tinh va vao sb liéu tho

- Dung lénh dé canh giita cho tiéu dé cta bang tinh va tiéu dé cua cac cot
- Vao sb thtr tu tu dong (thu brfmg 2 cach)

2. Tinh toan

- Cot (a) = s6 luong * don gia

- Cot (b) =10 % cot cot (a)

- Cot (¢) = 0,3 % cua don gia

- Cot (d) = cot (a) + cdt (b) + cot (¢)

- Cot (e) = Cot (d)* 14.680

3. Luu bang tinh vao dia voi tén THO1.XLSX

4. Ké khung va trinh bay bang tinh

5. Thoat khéi Excel

6. KhOi dOng IAi excel va gQi bAng tinh THO1.XLSX



Bai tap 01.2:
Thanh lap bang tinh sau:
Dung Iénh insert/ picture/ clip art
Cong hoa xa hoi chu nghia Viét Nam
= Doc 1ap - Tu do - Hanh phuc
— e 3k 3%

HANH TOAN LUONG THANG 3 NAM 2012

TT HO VA TEN HE SO NGAY TRU THUC |KY TEN
LUONG | CONG | TAMUNG | LANH
1 | Tran Duy | Tri 2.88 15 $120.000 | (a)
2 | Ho Thi Tuyét 3.10 35 $70.000
3 | Lé Van Mirng 2.50 17 $50.000
4 | Lé Ngoc Trong 4.40 5 $205.000
5 | Tran Ha Diing 2.88 26 $210.000
6 | Tran Thanh | Thanh 3.10 7 $180.000
7 | Nguyén Vin | Truc 4.50 30 $175.000
8 | L& Chi Hung 2.50 12 $35.000
9 | Poan Huan 5.60 10 $220.000
10 | Hoang Nhi 4.50 20 $101.000
Xuan
TONG CONG : ? ?
YEU CAU:

1. Thanh lap bang tinh va vao sé liéu thd

- Dung lénh dé canh giita cho tiéu dé cta bang tinh va tiéu dé cua cac cot.

- Vao sd thtr tu tu dong (thir bang 2 cach)

2. Tinh toan:

(a)= hé s6 lwong*200000/30*ngay céng — tam Ung

- Tinh Téng cho cac ¢t TRU TAM UNG va THUC LANH

- Pinh dang lai cho ¢t THU'C LANH thanh dang currency, 0 s6 1é.

3. Luu bang tinh vao dia voi tén TH02.XLSX

4. Ké khung va trinh bay bang tinh (c6 thé thyc tap nhiéu loai khung khéc nhau)
5. Thoat khoi Excel.

Bai tap 01.3:
1. Cho 4n, hién cac thanh Formular Bar, Status Bar.

Chon 1am viéc 1an luot véi céc sheet 2, 3, 1. Chén thém mét Sheet méi vao
bang tinh.



Che, hién cac duong ké ludi trong bang tinh.
Che, hién Header Row, Header Column.
Che, hién thanh Sheet Tabs

2. Xac 1ap ché @6 mo 16 Sheets trén mot book. M thém Book thtr hai. Chon
lam viéc v6i sheet 16. Di chuyén vé sheet 1. Hién thi dong thoi ca hai book
trén man hinh. Di chuyén qua lai gitra hai books. Poéng mot book.

3. Di chuyén nhanh vé dong cudi cing, vé cot cudi cing, vé 6 EA123, vé 6 Al

4. Chon Size chit bang 8 cho ca bang tinh

5. Nhap:

CNG TY XYZ Hoc Bong Trinh D6 Vin Hoa
------ Akkkkk 0 Pong 10/12
Sau khi nhap, khong cho hién gid tri O ra bang tinh
6. Nhap:
A B C D E F G H

1 BANG THEO DI

2 Ngy 12/22/01
NGAY | NGAY LEN LEN

3 HO TN SINH | CONG |LUONG | LUONG | NUMBER|DATE
NHAT| TAC LAN1 | LAN2

4 |ILé Thi Dung| 02/13 |06/20/1993| 5/12/97 | 7/Jul/00| [ X1] [ X2]

5 |Chu Van Ba 07/20 |07/24/1995| 27/11/97 {12/Dec/00

6 |[Ly Thu Ha 04/16 |07/19/1994| 2/12/96 | 9/Sep/99

7 |Van Kim Sa 09/11 |01/19/1995| 3/6/97 | 3/Mar/00

Yéu Cau:

Nhap dtng dir liéu kiéu ngay
[X1} : Cho biét s6 ngay giita ngay chi dinh & 6 G2 va ngay LEN LUONG

LAN 2

[X2]: Gia sir sau ding ba nam ké tir 1an ting lwong cudi cung, mdi nguoi
dugc tang tiép mot bac luong, bang cong thic hiy dién ngay 1én luong tiép

theo, dinh dang theo dang yyyy/mm/dd

Chén thém c6t SNGHLLL (S6 ngay giita hai 1an 1én luong) vio sau cot LEN
LUGONG LAN 2. Tinh to4n sd ngay nay.
Chén thém cot S6 TT vao trude cot HQ TEN, Pién S6 TT ty dong
Dinh dang bang tinh theo diing mau
Dinh dang céc gia tri Date theo thir ty quen dung ctia nguoi Viét Nam.




